Decisions taken in the meeting of the heads of the departments held on 06" June 2018
1. Workshop on NBA Accreditation is postponed to 18" — 19™ June 2018.

2. College will reopen on 16" July 2018. Preparatory classes for first semester students will
begin on 09" July 2018.

3. Counselling of BTech Admission 2018 is scheduled for 07™ June 2018. Members of the
admission related committees are requested to be available at Department Block 4 (DB4)
before 9am.

4. Dr.. Jaby P.P and Dr. Ajith K. Thomas joined as Head of Department of Computer Science
& Engg. and MBA, respectively.

5. Services of Dr. K. Vijayakumar, outgoing principal, shall be available to the college as
Dean academics and Professor, Department of Mechanical Engg.

6. To address the grievances of female students and residents of ladie’s hostel, a committee is
constituted at college level. Ms. Ance Mathew (CE), Ms. Smitha Jacob (CSE) and Ms. Suma
Mathew (MBA) are members of the committee. Departments shall avail of the services of
committee members in future.

7. As proposed by the external auditor KTU, college is planning to maintain a consolidated
absentee’s register of students at college level, to monitor the absence of students. Draft of
the register is available with Dr. Igntius Korah, Professor & Head department of Science &
Humanities (S&H), for reference.

8. Faculty members are expected to complete the course plan and get it approved by the
respective Heads of the Departments, one week before the commencement of the classes.
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. Decisions taken in the meeting of the heads of the departments held on 19" July 2018
l. Revised schedule of PTA meeting of seventh semester B.Tech students is as follows.

¢ Electronics & Instrumentation (E&I) Engg.: at 10am on 02" August 2018 at
Department Block III (DB3) Seminar hall

e Electronics & Communication Engg. (ECE): at 2pm on 02" August 2018 at
Department Block 11 (DB3) Seminar hall

e Electrical Engg. (EE): at 10am on 03" August 2018 at Department Block [I1 (DB3)
Seminar hall

e Computer Science & Engg. (CSE): at 2pm on 03" August 2018 at St. Francis Hall

e Civil Engg. (CE): at 10am on 06™ August 2018 at Department Block III (DB3)
Seminar hall

e Mechanical Engg. (ME): at 2pm on 06" August 2018 at St. Francis Hall

S7 students who failed in multiple subjects in University examinations should meet the
principal with their parents and mentor before the commencement of the meeting.

2. All faculty members are requested to attend the valuation camp strictly adhering to the
schedule and directions, communicated from the office of the Controller of Examinations.
KTU. A register/record containing information about faculty deputed for valuation. dates
during which the concerned faculty is present at the valuation camp. title and number of
papers valued e¢fc. shall be maintained at the departments concerned. The register should be
submitted to the principal immediately after the completion of the valuation camp.

3. Placement training of seventh semester B.Tech students is scheduled during 25" July 2018
= 27" July 2018. Departments shall offer certified value-added courses (beyond the syllabus)
for interested final year students on vacant days (23, 24" 30" and 3 1™ July 2018). Detailed
plan of the courses should get approved by the principal. Bridge course o f first year B.Tech
students will continue till 31% July 2018. There will be an invited talk for first year students
on 27" July 2018. Details of the talk will be intimated soon. ;

4. Internal audit of ISO is scheduled on 25" July 2018. External audit will be during 02"
August 2018 — 03" August 2018. Updated Quality System Policy (QSP) for ISO 9001 : 2015
will be circulated soon.

5. There will be an internal review meeting connected with NBA on 26™ July 2018 to identify
the deficiencies. if any in the draft of the Self-Assessment Report (SAR). Concerned faculty
from departments of Mechanical Engg. (ME) and Electronics & Communication Engg.
(ECE) are requested to be present during the meeting.

Choodacherry, PRINCIPAL
19" July 2018
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Decisions taken in the meeting of the heads of the departments held on 29" August 2018

1. HoDs are requested to submit the performance appraisal (for the last three years) of staff
members from their respective departments.

2. Duly updated document comprising residential particulars of students from the individual
departments has to be submitted to the principal on or before 31% August 2018 (Including the
room number of students residing at college hostels). Names of the students staying outside
without proper permission have to be identified. Staff advisors are requested to contact
parents of such students. Such students who have not produced written undertaking from their
parents will be permitted to continue their stay only after producing the undertaking.

3. It is decided to offer additional coaching for S7 and S5 students with backlogs in S1 and
S3 semesters, from 05™ September 2018 onwards. A special committee has been constituted
already, for coordinating the coaching classes. The committee is convened by Dr. Ignatius
Korah, Professor and Head, Department of Science & Humanities. Difficult subjects of
B.Tech first semester in which extra coaching is necessary will be identified by the
committee. For third semester subjects, classes will be organized by the concerned
departments. Classes will be arranged mostly during 4.30pm - 5.30pm, after the regular
working hours and during the hours meant for OBTL. on Saturdays. A minimum of 20 hours
are expected for each subject. Responsibility of maintaining the attendance of students
attending extra coaching classes is entrusted with the HoD of the concerned department. Staff
advisors are requested to identify the students who are hesitating to attend the remedial
classes. Parents need to be informed regarding the hesitation of their ward to attend the
remedial classes, if any., '

4. As a part of consistent efforts for improving the University results, HoDs are requested to
meet the parents of the students, who failed in the University examinations, immediately after
the publication of results. HoDs are requested fo meet parents of students with more than two
backlogs till S4 (as per recently published results). If the students are NRI and their parents
are not convenient enough to come in person, such students shall bring their local guardian.
However, staff advisor should ensure that results are made available to the parents, either
through “Whatsapp’ or E-mail, for their reference. '

5. Assignments given to the students should be well-planned. Assignment questions should
be planned in such a way that students are motivated to use the library facility. Class
assignments given to the students should promote effective use of library hours.

6. College is implementing Outcome Based Teaching Learning (OBTL) system. In
connection with this, faculty members are requested to prepare module-wise question bank
for the subjects, which they handle in the current semester, for the benefit of students. Pattern
of mark distribution in the University questions may be followed. However, guidelines in the
Bloom'’s taxonomy need to be followed strictly, while preparing the questions, so that the



question bank meets the requirements prescribed for OBTL system. Quality of the question
banks should be ensured by a panel of internal experts. Question banks should be made
available for the reference of students. For internal examinations, questions from the question
bank shall be included so that students will thoroughly study answers of all questions in the
question bank. Staff members are encouraged to conduct module tests to improve the
performance of the students in University examination.

7. Faculty members are requested to prepare manuals of for the laboratory courses, which
they handle in the current semester. HoDs shall ensure that minimum of 12 experiments out
of 18 experiments in the syllabus, as prescribed by the University, are covered during the
delivery of laboratory courses. Remaining experiments may be offered to interested students,
who have no backlogs, during the hours meant for OBTL.

8. Staff advisors are requested to inform students in advance that they should complete the
registration formalities by remitting the college fees on or before (7% September 2018.

9. Staff advisors and HoDs are requested to ensure that every student under them has the
prospect to get at least an internal mark of 17.5 and 50% attendance which are the minimum
requirements to avoid ‘course repeat’. Parents of students who fail in the internal
examinations may be informed well in advance regarding the possibility and consequences of
‘course repeat’. College is not entertaining ‘course repeat’. Written undertaking shall be
collected from parents of students who do not cop-up with the initiatives taken by the faculty
members for their improvement, stafing that they are willing to discontinue the course, if they
fail to achieve minimum eligibility criteria to appear for the University examinations.

10. Report of the committee constituted for enquiring about the violation of code of conduct
of SICET by Mr. Aju Joseph Jolly (Admn. No. 17/ME/006), Mr. Anandhu Hari (Admn. No.
17/ME/022) and Mr. Farooq Hassan (Admn. No. | 7/ME/043) on 09" August, 2018, has been
accepted by the faculty council. In order to ensure strict compliance to the code of conduct
within the campus, following decision is taken, based on the report submitted by the enquiry
committee. Suspension of the above students has been withdrawn with effect from 18"
August, 2018. As Government of Kerala had declared holidays from 15% August, 2018

onwards, the period of suspension of the students to be entered in the KTU portal is 13™

August 2018 to 14" August, 2018,

Choondacherry, PRINCIPAL
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it
Decisions taken in the meeting of the Heads of Departments held on 08" November 2018

L. It has been decided to offer a total of 10 non departmental electives by various departments.
Number of students permitted under each elective is a maximum of 40. Allocation of the electives
to students should be based on their academic ability. While allocating complex subjects the
C.G.PA./number of backlogs has to be taken into account.

2. To ensure attainment of course outcome, it has been decided to assign a relative weightage to
the marks scored in internal examinations. The maximum marks of the internal examinations shall
be as follows.

First internal examinations: 20 marks
Second internal examinations: 20 marks
Third internal examinations: 40 marks.

This can be followed with effect from next semester onwards.

3. Next semester onwards there will not be a separate time table for classes on Saturdays. Time
table of regular days will be followed as required.

4. HoDs are directed to prepare the PG students in their respective departments for a poster
presentation going to be arranged tentatively in the coming April. Dr. Binoy Baby shall be in
charge of conduct of the presentation.

3. For the comparative analysis of sessional marks and for the better understanding about the
performance of wards, it has been decided to send a xerox copy of the consolidated mark sheet of
the class to the parents of the students after the sessional examinations. Mr. Sarju S, assistant
professor, Computer science and engineering is entrusted with making use of the campus
management software.

6. As per the current system followed in the timetable there are 35 periods in a week. However, as
per University norms, there shall be only 29 hours per week. Hence it has been decided to utilize
the extra 6 periods as furnished below from the comin g semester onwards.

First year students: English (one period), Maths (one period) and tutorial of other subjects (4
periods).

Second year Students: Placement training (one period), Certification programs in C/C++ (like
NPTEL) (one period); Maths (one period), tutorial of other 3 subjects (3 periods).

Third year students: Placement training (one period), preparation for comprehensive
examination/GATE coaching (2 periods), tutorial (3 periods) '

Seventh semester students : Placement training (2 periods), GATE coaching (2 periods), tutorial of
2 subjects (2 periods).

Eighth semester students: As eighth semester students have only four subjects, one simulation
project or class project (3 periods) can be given to ensure effective use of lapsed time. Training in
R software and gate coaching (2 periods) also shall be offered for final year students.10 periods

will be allotted for project. % >

PRINCIPAL



Decisions taken in the meeting of the Heads of the Departments held on 15" December 2018

1. Council decided to implement biometric attendance for final semester M. Tech students in their final
semester. Mr. Sarju .S, Assistant Professor, Department of CSE is assigned with the duty to implement
the same. It is mandatory for final year students who are doing their project work inside the campus are
to be present in all working days. M.Tech final year students who are doing their project work outside
the campus are exempted from the biometric attendance, but they shall produce the attendance statement
from where they are doing their project.

2. Faculty members are requested to prepare question bank based on OBTL scheme, for the forthcoming
even semester classes 2019.

3. It is decided to conduct one-day training programme for those faculty members who are teaching
Python training and R software training. Dr. Jyothis Thomas is assigned with the duty to coordinate R
software training programme. Computer Science engineering department is entrusted with the duty to
-oordinate Python training programme.

4. It is decided to send letters to the parents of student fee defaulters. Strict instructions will be given to
the parents to remit arrears of fee along with the fee for even semester on or before 14-01-2019.

-

5. Council decided to conduct PTA meeting year wise by the respective departments. For M.Tech
students (for all branches), PTA meeting will be conducted in a single day.

6. Christmas celebration will be conducted on 21/12/2018 at 1.30 P.M in the multipurpose building.

P%I "") ﬁ/

7. College will reopen on 31/12/2018 after Christmas vacation.

The meeting came to an end by 12.15 pm.

3 Digitally signed by Devassia V' P
Date:Sat Jul 01 10:30:57 IST 2023



Minutes of the meeting of the Heads of the Departments held on 1% March 2019
Agen&a
1. Approval of admission policy
2. 16™ March will be a working day with Tuesday timetable
3.2 and 3" internal examination date
4. Internship training

Members Present

—

- Msgr.Dr. Joseph Malemparambil, Chairman, SJCET

(B8]

. Rev. Fr. Mathew Koramkuzha, Manager, SICET

. Rev.Fr.Thomas Njavallil, Lab Manager, SJICET

L5

4. Dr. J. David, Principal

n

. Dr. Madhukumar. S., HoD, ECE

6. Dr. Ignatius Korah, HoD S&H

~]

. Dr. Rajesh Baby, HoD, ME

o

. Dr. Jainendra Kumar, HoD MCA

9. Dr. Ajith K Thomas, HoD MBA

10. Dr. Joby P.P., HoD CSE

11. Prof. P.V.Varkey, HoD EE

12. Ms. Ance Mathew, HoD CE

13. Dr. George Tom Varghese., HoD, EI

Discussions :
The meeting of HoDs commenced at 10.00 am with the Principal, Dr. J David in the chair.
1. Chairman approved the admission policy 2019 of the college.

2. 16™ March will be a working day with Tuesdaystimetable



3. Council decided to conduct 2™ and 3™ internal examinations on 11%, 12" and 16™ of April

2019 and 11", 13" and 14" May 2019 respectively.

4. B. Tech students should be encouraged to do the internship during the time of semester
break. It is the responsibility of the individual department to send the students for internship.
Internship coordinator of the department will be the in-charge of the internship related

activities.

The meeting came to an end by 11.30 am.

Choondacherry,

1* March 2019




Minutes of the meeting of the Heads of the Departments held on 24™ April 2019
Agenda

1. Conduct coaching classes for mechanics and graphics for the failed students in the first semester

B.Tech degree examinations from April 29" onwards
2. Schedule MERIT DAY for the students of SJCET on 18™ May 2019.
3. Schedule to conduct IQAC meeting on 3™ May 2019 at 2.30 P.M.

4. Assign duty list for the NAAC document preparation.

- Members Present

1. Rev. Fr. Mathew Koramkuzha, Manager, SICET

I-d

. Dr. J. David, Principal

tad

. Dr. Madhukumar.S, Vice Principal

4. Dr. Jyothis Thomas, HoD In Charge S&H

h

. Dr. Rajesh Baby, HoD, ME

6. Dr. Jainendra Kumar, HoD MCA

~l

. Dr. Ajith K Thomas, HoD MBA

8. Dr. Joby P.P., HoD CSE

9. Prof. P.V.Varkey, HoD EE

10. Ms. Ance Mathew, HoD CE

11. Dr. George Tom Varghese., HoD, EI
12. Dr.V.P.Devasia, HoD, ECE

Discussions

The meeting of HoDs commenced at 3.30 pm with the Principal, Dr. J David in the chair.

Council resolved to

1. Conduct coaching classes for mechanics and graphics for the failed students in the first semester

B.Tech degree examinations from April 29“' onwards. Detailed timetable will be published later.

2. Schedule MERIT DAY for the students of SJCET on 18™ May 2019.



3. Schedule to conduct IQAC meeting on 3™ May 2019 at 2.30 P.M. All the IQAC members are

requested to be present for the meeting.

4. Assign duty list for the NAAC document preparation.

| Engineering

Criteria Department Faculty In-charge

Criteria 1 Computer Science Engineering | Ms. Praseetha VM

Criteria 2 Electronics and Communication | Dr.Giby Jose & Ms. Rameesa
Engineering and Electronics and | Mol.J 3
Instrumentation Engineering

Criteria 3 Mechanical Engineering Dr. Lijo Paul

Criteria 4 Science and Humanities | Dr. Tessy Kurian
Department

| Criteria 5 Electrical and  Electronics | Mr. Jojin Thomas

| Criteria 6

{ MBA.MCA, Office

[ Ms. Suma Mathew, Ms Liz |

George & Mr. V.C.Antony

| Civil Engineering

Ms. Bincy S

[he meeting came to an end by 4.45 pm.

Choondacherry,

24™ April 2019




Minutes of the meeting of the Heads of the Departments held on 16™ September 2019
Agenda
1. Suspension of students for violating the code of conduct of the college during the Onam
celebrations on 06/09/2019.
2. E-Live attendance entry locking will be enabled from i September 2019 onwards

Members Present

1. Rev. Fr. Mathew Koramkuzha, Manager, SICET
2. Dr. J. David, Principal

3. Dr. V.P.Devassia, HoD, ECE

4. Dr. Ignatius Korah, HoD S&H

5. Dr. Rajesh Baby, HoD, ME

6. Dr. Jainendra Kumar, HoD MCA

7. Dr.Ajith K Thomas, HoD MBA

8. Dr. Joby P.P., HoD CSE

9. Prof. P.V.Varkey, HoD EE

10. Ms. Ance Mathew, HoD CE

11. Dr. George Tom Varghese., HoD, EI

Discussions

The meeting of HoDs commenced at 9.30 am with the Principal, Dr. J David in the chair.

1. Based on the untoward incidents that happened in the college campus during the Onam
celebrations on 06/09/2019, council decided to suspend the following students with

immediate effect for violating the code of conduct of the college.

1. Ananthakrishnan N — S5 EC(A)

(Re]

. Jithin Reji- S7 ME(A)

. Martin Jomon —-S5 ME(B)

L

=

- Augustine Milan Maxon — S7TME (A)

L

. Tigin Cherian —~S7 ME(B)



An enquiry commission is constituted with the following members to probe into the untoward

incident that occurred in the college on 06/09/2019.

1. Dr. Ignatius Korah, HoD, S&H (Convenor)

2. Mr. Kishore Sebastian- Assistant Professor, CS (Member)
3. Mr. Alex Jose - Assistant Professor, MCA (Member)

4. Ms. Sunitha S Pillai - Assistant Professor, ECE (Member)
5. Mr. Bony John - Assistant Professor, ME (Member)

The commission shall submit a detailed report within 3 days from the date of issuance of the

order. The convenor is authorised to frame the time of reference for the conduct of the

enquiry.

2. E-Live attendance entry locking will be enabled from 17" September 2019 onwards. All

faculty members are directed to enter the pending attendance before the mentioned date.

The meeting came to an end by 11.00 am. s

Choondacherry, : _ ,
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Minutes of the meeting of the Heads of the Departments held on 9™ October 2019

Members Present

1. Rev. Fr. Mathew Koramkuzha. Manager, SICET
2. Dr. J. David, Principal (in the chair)

. Dr.Madhukumar.S. Vice Principal

el

4. Dr. V.P.Devassia, HoD, ECE

Lh

- Dr. Ignatius Korah, HoD S&H

(=)}

. Dr. Rajesh Baby, HoD. ME

~J

- Dr. Jainendra Kumar, HoD MCA

8. Dr.Ajith K Thomas, HoD MBA

=]

. Dr. Joby P.P., HoD CSE
10. Prof. P.V.Varkey, HoD EE
11. Ms. Ance Mathew, HoD CE

12. Dr. George Tom Varghese., HoD, EI

The meeting of HoDs commenced at 3.00 PM in the main conference hall.

Item No : 1 Confirmation of the minutes of the meeting held on 1/10/2019

The council considered and approved the minutes of the meeting held on 01 October 2019

Item No : 2 Ratification of the action taken bv the Principal in suspending Mr. Orbil J

Kallupura and constitution of E€nquiry commission.

The council resolved to ratify the action taken by the principal in suspending Mr. Orbil J
Kallupura for the alleged violation of code of conduct of the college. The council also ratified
the action taken by the principal in constituting an enquiry commission headed by Dr.

Ignatious Korah to probe into the alleged violation of the code of conduct by Mr. Orbil J

Kallupura.



Item No : 3 Approval of the report of the enquiry commission constituted to enquire into the

alleged violation of code of conduct by Mr Orbil J kallupura.

. The council resolved to approve the report of the enquiry commission in toto. Based on the
recommendations of the enquiry commission, the council resolved to revoke the suspension

of Mr. Orbil J Kapllupura w.e.f 11-09-2019 FN.

Item No : 4 Scheduling of second internal test for B.Tech and M.Tech students

The council resolved to conduct second internal test for S3. S5, S7 and S1. S3 M.Tech
students from 31% October to 06" November 2019. Further resolved to conduct the second

internal test for S1 B.Tech students from 02™ to 05™ November 2019.

Item No : 5. Conducting of I[dea Hackathon

The council resolved to conduct department wise “Idea Hackathon™ competition in the

current semester itself.. Each department is at liberty to schedule the event within the

T ot 1

Item No : 6 Conducting of remedial/classes for B.Tech students.
]

stipulated time limit.

The council resolved to conduct remedial classes for B.Tech students from 14" October

2019.

Item No : 7 Despatching of progress reports of S5 and S7 B.Tech students to their parents.

The council resolved to despatch the first internal test marks (Progress report) of SS and S7

B.Tech students to their parents/guardian on or before 14/10/2019.

The meeting came to an end by 4.30 pm.

Choondacherry, f
7y «
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Agenda for the meeting of the Heads of the Departments Scheduled on 09" October
2019

1. Confirmation of the minutes of the meeting held on 01* October 2019

2. Rectification of the action taken by the Principal in suspending Mr. Orbil J Kallupura and

constitution of enquiry commission.

3. Approval of the report of the enquiry commission constituted to enquire in to the alleged

violation of code of conduct by Mr. Orbil J Kallupura

4. Scheduling of second internal test for B.Tech and M.Tech students.
5. Conducting of “[dea Hackathon™

6. Conducting of remedial classes for B.Tech students.

7. Despatching of progress report of S5 and S7 B.Tech students to their parents.



Minutes of the meeting of the Heads of the Departments held on 3™ December 2019

Members Present

1. Msgr.Dr. Joseph Malemparambil, Chairman, SJCET

(S

- Rev. Fr. Mathew Koramkuzha, Manager, SICET
3. Dr. J. David, Principal (in the chair)

4. Dr. V.P.Devassia, HoD ECE

5. Dr. Ignatius Korah, HoD S&H

(o3

. Dr. Rajesh Baby, HoD, ME

-]

. Dr. Jainendra Kumar, HoD MCA

(e ]

. Dr.Ajith K Thomas, HoD MBA

o

. Dr. Joby P.P., HoD CSE

10. Prof. P.V.Varkey, HoD EE

11. Ms. Ance Mathew, HoD CE

12. Dr. George Tom Varghesé, HoD EI
The meeting of HoDs commenced at 10.00 am in the main conference hall.

Item No: 1 Confirmation of the minutes of the meeting held on 18/11/2019

The council considered and approved the minutes of the meeting held on 18" November

2019

Item No: 2 Prepare course plan for Basics of Electrical and Electronics Engineering and

Basics of Mechanical and Civil Engineering

Council decided to prepare a course plan for Basics of Electrical and Electronics Engineering
and Basics of Mechanical and Civil Engineering. The duty is entrusted with the concerned
department HoDs to convene a meeting with the faculty members who are handling these

subjects and prepare the same.
The meeting came to an end by 12.30 pm.
Choondacherry,
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Agénda for the meeting of the Heads of the Departments Scheduled on 3" December
: 2019

1. Confirmation of the minutes of the meeting held on 18" November 2019

2. Prepare course plan for Basics of Electrical and Electronics Engineering and Basics of

Mechanical and Civil Engineering

Digitally signed by Devassia V P
Date:Sat Jul 01 10:30:58 IST 2023



HoD/MI (2)/2020

Minutes of the meeting of the Heads of the Departments held on 215 January 2020

Members Present

1. Dr. J. David, Principat (in the chair)

2. Dr. V.P.Devassia, HoD ECE

3. Dr. Rajesh Baby, HoD, ME

4. Dr. Jainendra Kumar, HoD MCA

5. Dr. Joby P.P., HoD CSE

6. Prof. Ginu Ann George, HoD In charge EE
7. Ms. Ance Mathew, HoD CE

8. Dr. George Tom Varghese, HoD EI

9. Dr.Ajith K Thomas, HoD, MBA

10. Dr. Jyothis Thomas, HoD In charge S&H

The meeting of HoDs commenced at 11.00 am in the main conference hall.

HoD/AG (2)/2020 - Item No: 1 Confirmation of the minutes of the meeting held on
7/01/2020

The council considered and approved the minutes of the meeting held on 7% January 2020

HoD/AG (2)/2020 - Item No: 2 Granting of attendance during supplementary exam slot for

the students who are writing supplementary exams

The council resolved to grant attendance in the specific slot to those students who appear for

the supplementary exams.

HoD/AG (2)/2020 - Item No: 3 Design Project exhibition is rescheduled to 6® February 2020

=

The council decided to reschedule the design project competition to 6™ February 2020.

HoD/AG (2)/2020 -Item No: 4 Main project exhibition

The council nominated Dr. George Tom Varghese, HoD, Department of Electronics and
Instrumentation as the coordinator of the main project competition for Final year B.Tech
students which is scheduled on 24" April 2020.



HoD/AG (2)/2020

Agenda for the meeting of the Heads of the Departments Scheduled on 215 January
2020

1. Confirmation of the minutes of the meeting held on 7* January 2020

2. Granting of attendance during supplementary exam slot for the students who are writing

supplementary exams

3. Design Project exhibition is rescheduled to 6™ February 2020

4. Main project exhibition

5. Sargam and Ashthra 2020 events

6. College Magazine |

7. Compensatory Leave for faculty me_mbers during.industrial visit
8. Working Saturdays during February 2020

9. Preparation of NBA related documents



HoD/AG (2)/2020 - Item No: 5. Sargam and Ashthra 2020 events

The council decided to conduct Asthra (Technical Fest) and Sargam (Cultural Fest) on 3%
13t and 14% of March 2020. Council nominated Dr. Lijo Paul, Assqciate Professor,
Mechanical Engineering department as the coordinatc;r for Asthra 2020 and Dr. Suma
Mathew, Assistant Professor, MBA department as the coordinator for Sargam 2020. It is
decided to include coordinators of all technical clubs, NSS programme officers and Mr.
Manish Jose, Assistant Professor, Department of Civil Engineering as the members of the

programme committee.
HoD/AG (2)/2020 - Item No: 6 College Magazine

The council decided to release annual magazine of SICET on the merit day function of
B.Tech final year students in every academic vear. A committee with the following members

is constituted for the same.

Committee Mcrﬁbers '

. 1. Mr.Liju Mathew, Assistant Professor, Department of EEE, Coordinator

2. Mr. Jose Tom Tharappel, Assistant Professor, Department of ME, Member
3. Ms.Smija Das, Assistant Professor, Department of CSE, Member

4. Ms.Rincy Merin Varkey, Assistant Professor, Department of ECE, Member
5. Mr. Nithin.S.S, Assistant Professor, Départmcnt of EIE, Member

6. Mr.Austin T Sabu, Assistant Professor, Department of CE, Member

7. Ms.Meera Kuncharia, Assistant Professor, Department of MBA, Member

8. Ms.Liz George, Assistant Professor, Department of MCA, Member

HoD/AG (2)/2020 - Item No: 7 Compensatory Leave for faculty members during industrial

visit

Council decided to give a maximum of five days of leave to compensate the extra duty time

of the faculty who are accompanying students during their industrial visits.

HoD/AG (2)/2020 - Item No: 8 Working Saturdays during February 2020

25™ January - Holiday



1% February — Molnday’s Timetable
15% February — Friday’s Timetable
22" February - Holiday

29t February — Wednesday’s Timetable

HoD/AG (2)/2020 - Item No: 9 Preparation of NBA related documents

All the departments should complete the NBA related documents for the previous semester
(odd semester 2019) for the necessary verification on or before 7t February 2020.

The meeting came to an end by 12.30 pm.

Choondacherry,
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HoD/MI (5)/2020

Minutes of the meeting of the Heads of the Departments held on 17" F ebruary 2020

Members Present

1. Rev. Fr. Mathew Koramkuzha, Manager, SICET

2 Dr. J. David, Principal

3 Dr Madhukumar. S., Vice Principal

4. Dr. Ignatius Korah, HoD S&H

5. Dr. Rajesh Baby, HoD, ME

6. Dr. Jainendra Kumar, HoD MCA

7. Dr. Suma Mathew, HoD In charge MBA _
8.Dr. Joby P.P,, HoD CSE & ' i

9. Prof. P.V.Varkey, HoD EE 7 g -4

10. Ms. Ance Ma't;'h:ew, HoD CE ; 5 e
1. Dr.V.PDevassia, HoD,.ECE '

3. er. George Tom Varghese., HoD, EI

The meeting of HoDs commenced at 11.00 am in the main conference hall.

HoD/AG (5)/2020 - Item No: 1 Confirmation of the minutes of the meeting held on
06/02/2020

The council considered and approved the minutes of the meeting held on 6™ F ebruary 2020

HoD/AG (5)/2020 - Item No: 2 First internal examiz_lation for B.Tech.M.Tech and MCA

students

The first series test for S4, S6 B. Tech students will commence on 28" February 2020
and S2 B.Tech/M.Tech on 29" February and S8 B.Tech on 02™ March, 2020 respectively.
There will be only one exam per day. The time of examination will be from 09.30 a.m. to
11.30 a.m. Students should enter the examination hall at 09.15 a.m. and attendance will be
marked as usual. No student will be allowed to enter in to the examination hall after 09.15
am. During examination days, the regular class work will commence at 11.55 am. starting
with 4 period. Detailed timetable of the examination will be published on the notice board
shortly. ;

HoD/AG (5)/2020 - Item No: 3 P.T.A Meeting of $2.84.86 B.Tech and MCA students




The PTA meeting of S2, S4, S6 B.Tech and MCA students will be held as per the schedule
given below. Students are directed to inform their parents about the meeting.

Semester Class Date Time e Venue
EI 17/03/2020 10.00 a.m MB Seminal Hall
EC 17/03/2020 10.00 a.m DB 3 Seminar Hall
S2 CS | 17/03/2020 10,00 a.m St. Francis Hall
: CE 18/03/2020 10.00 a.m DB 3 Seminar Hall
EE 18/03/2020 10.00 a.m MB Seminar Hall
ME 18/03/2020 10.00 a.m St. Francis Hall
EI 20/03/2020 10.00 a.m DB1 Seminal Hal
EC 20/03/2020- | 10.00 a.m DB 3 Seminar Hall
S4 CS 20/03/2020 10.00 a.m St. Francis Hall
CE 23/03/2020 10.00 a.m DB 3 Seminar Hall
“EE 23/03/2020 | 10.00 a.m MB Seminar Hall
“ME | 23/052020 | 10.00am | St Francis Hall
AE 35/03/2020 10.00 a.m DB1 Seminal Hall
EC 25/03/2020 | 10.00am | DB 3 Serminar Hall .
S6 CS 25/03/2020 | 1000am | St Francis Hal
CE 26/03/2020 10.00 a.m DB 3 Seminar Hall
EE 26/03/2020 10.00 a.m MB Seminar Hall
ME 26/03/2020 10.00 a.m St. Francis Hall
S5 MCA 26/03/2020 2.00 p.m. DB 3 Seminar Hall

HoD/AG (5)/2020 - Item No: 4 Regarding Associate NCC officer of the college

Council nominated Mr.Baiju Jacob, Assistant erector of El‘-:ysical education as associate NCC

-]
officer of the college for the smooth conduct of NCC unit which will be starting from the
7 A
next academic year (2020-2021).

The meeting came to an end by 12.30 pm.

Choondacherry,

17" February 2020
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