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Cycle 1 - NAAC Accreditation 2023 

Criterion - 1 

Curricular Aspects 
1.1 Curriculum planning and Implementation 

 
1.1.1 The Institution ensures effective curriculum planning and delivery through a well-planned and 
documented process including Academic calendar and conduct of continuous internal Assessment 
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Academic Calendar 
SJCET strictly adheres to the Academic Calendar stipulated by the APJAKTU based on which an Institute 

Academic calendar is generated and activities in the college are scheduled accordingly. A sample of 

the Academic Calendar issued by the APJAKTU is shown herein. 

 

 

Sample APJAKTU Academic Calendar Page 1 
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Sample APJAKTU Academic Calendar Page 2 
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Sample APJAKTU Academic Calendar Page 3 
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Subject Allotment 
To start with academic activities in the beginning of every semester, the Head of the 

Department consolidates and circulates a list of courses to be handled by the concerned 

departments (including papers to be handled in other Departments). Based on the circulated 

list, individual faculty are asked to report courses of their choice to be handled during the 

forthcoming semester. Depending on various metrics like previous academic results, courses 

a faculty have attended in a particular domain, e.t.c, the HoD allots courses  to individual 

faculties and informs them in advance to start with preparations and course planning. A 

sample of these activities are added herein. 

 

Sample page : consolidated list of Subjects in a semester Page 1 
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Sample page : consolidated list of Subjects in a semester Page 2 
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Sample Subject Preference Form 
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Sample subject allocation to individual faculty 
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Sample of consolidation of subject allocation 
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Time Table 
After subjects are allocated, the Department timetable in charge, in close association with the Institute Time 

Table Committee, prepares and publishes the Semester Time Table in adherence to the Institute and University 

Academic Calendars. 

A sample timetable is shown herein.  

 

Sample Department Wise Time Table 
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Course Diary 
Every faculty maintains an academic course diary, which contains all information pertaining to the 

course planning, delivery, implementation, assessments and impacts (course objective attainments 

and contribution to program objective attainments). A sample of selected pages of the course diary is 

attached here with. 

 

 

Front page sample 
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Contents page of Course diary 
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Sample page of institute academic calendar 
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Subject-wise timetable for faculty 
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Sample page of course syllabus in course diary 
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Course plan page-1 
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Course plan – page 2 
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Subject coverage – page 1 
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Subject coverage – page 2 

 

Sample Assignments 
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Sample page assignment Mark entry 
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Sample page Assignment CO wise split-up 
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Sample – Continuous Internal Evaluation 

 



CYCLE 1 - NAAC ACCREDITATION 2023 
 

24 

 

Sample – Continuous Internal Evaluation CO wise split-up 
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Sample Internal Mark calculation 
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Sample CO Attainment and PO Contribution Calculation 

 



CYCLE 1 - NAAC ACCREDITATION 2023 
 

27 

 

Course Exit survey 
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Sample Attendance Entry 
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Audit Report 
To verify the adherence of activities with the academic calendar and the stipulated regulations, regular 

audits are conducted in the institute. The internal audit is conducted under the purview of the IQAC, 

who deputes trained auditors to check proper course planning, adherence to academic calendars, 

content delivery, evaluation processes and completeness along with other metrics. The University also 

conducts Audits to verify the same. A sample of the academic audit report is attached herewith.  

 

Sample of mail received with academic audit report as attachment 



CYCLE 1 - NAAC ACCREDITATION 2023 
 

30 

 

Sample Page 1 of the Audit report 
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Result Analysis 
After the University End Semester examination results are published, an indept analysis of the result 

is performed to give insight on the performance of students, the methodology of content delivery and 

a quality loop is maintained with recommendations from the course handling faculty and stream 

coordinator on suggestions to modify course planning and content delivery in the next semester. A 

sample of the Result Analysis is attached herewith. 

 

Sample page 1 of result analysis 

More documents supporting the activities in the curriculum planning and implementation are added 

in the subsequent link.  
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